Toukley

Parent Handbook

Vision Statement

“Empowered by the Spirit, we at St Mary’s live, learn and grow as disciples of Jesus
in a nurturing Catholic Community.”

Parent Handbook for St Mary’s Catholic School, Toukley.
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’T'wa Supervision of children on the TOP playground commences

¢IACYW Warning bell — children have a few minutes to line up in their class grid
ClIyyYw Whole School Prayer and necessary announcements.

Children go to class — Roll Call/notes/lunch orders etc
Clyyyw L.LL6A? A?.
AYIyY YW 3KNEM K. 1<
AATYY YW K.*.LL
AATaAYW L.LL6A? NTA
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ATAYCw L.LL6A? M5K. .
ATAACW Classes dismissed
ATAAGW Supervision ends
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Parents are requested to phone the school office before 9:30am to notify of an absence.
This helps us to ensure the safety of your child. A phone call also meets the legal
requirement for explaining an absence; however parents may still choose to send in a
written note to the teacher. All absentee notes and phone calls are recorded as a legal
requirement.
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Children need a late note from the office if arriving after 9.10 am.
Parents picking up children early must sign them out at the office.
Appointments should be made outside of school hours where possible.

1L.>)=V
This is held once a fortnight on Thursday after lunch (1.50pm). It is held in the
Undercroft area below the Year 6 classrooms. Student Parliament organise and run the
assembly each week.
Order of assembly:

1. Sacred Space - Explanation of the theme by class rostered on.

2. Weekly Class Awards and Stars Awards

3. Principal/Student Parliament/Other Teachers — Messages

4. National Anthem
Once a year each grade will perform a special assembly to share and showcase their learning.
Parents are invited to attend these assembilies.
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To help the Kinder children settle into the school community, we have a Buddy System for
Kindergarten and Year 6. Each Year 6 child has a Kinder child to look after and be a special friend
to for their first year of school. They are there to help the Kinder children on the playground. It
also enables the Year 6 children to develop a responsible attitude towards the newest members
of our school.
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Canteen operates each day f°bf¢" Tuesday. Pricelists are distributed at the beginning of
Term 1. Lunch orders should be placed in a paper bag with the child’s name, class and
lunch order written clearly on the bag with the money enclosed. Class lunch crates are
sent to the Canteen by 9.15am and collected just before the lunch bell.

No child is permitted in the Canteen.
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Monday, Wednesday, Thursday and Friday
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Mornings 8.30am — 8.50am (Thursday and Friday only)
Recess 11.00am —11.20am
Lunch 1.00pm —1.45pm
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Positive behaviours are expected.
The School CODE OF CONDUCT asks that children abide by the following:

Share fun

Think safe, act safe

Act responsibly

Respect all that God has made
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Speak with kindness

Restorative Practices are used to resolve disputes.

Minor incidents are dealt with by the teacher supervising at the time (classroom and
playground). Some incidents are referred to the Restorative Room where deeper, guided
discussion takes place to resolve situations and restore relationships.

Serious breaches of the code, including violence or victimisation, are referred to the AP
or Principal.

St Mary’s Catholic School’s Behaviour Management Code does not permit the corporal
punishment of students attending the school by school or non-school persons including
parents. “Corporal Punishment is defined by the Bill (Education Reform — School
Discipline Bill) as the application of force in order to correct the student, but does not
include the application of force only because of action taken to prevent personal injury
to, or damage to or the destruction of property to any person, including the student.”
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All money (school fees, book fees, sport, excursions, notes etc) will be collected by the
class teacher and sent to the office in the class bags between 9.00 and 9.15am.

Please ensure money is in an envelope labelled with child’s name, class, amount and
reason.

Alternatively, parents can make payments by coming to the office in person between
8.00am and 3.00pm.
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St Mary’s Catholic School is very fortunate in having access to a School Counsellor.

To access this service, parents talk to their child’s classroom teacher before they complete a
confidential Request for Counselling Form, which is sent to the Catholic Schools Office. Once
processed, the School Counsellor will contact the parent to discuss the assistance on offer.
The counselling service provides a confidential environment where students can talk about
difficulties they face. The Counsellor helps students develop problem-solving and coping
strategies that can be used to deal with difficult situations and help them get back on track when
things aren’t going so well. The counsellor is also a great source of knowledge regarding other
community services available.

Please contact the school office if you wish to find out more about this service.
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Children participate in regular school and class Masses and Liturgies. Parents are warmly
invited to attend. Liturgies and parish happenings are promoted with parents in the
term calendar and weekly newsletter.
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